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RETURNING STUDENTS

enrollment procedures

1. READ OUR STATEMENT OF FAITH AND EDUCATIONAL PHILOSOPHY.
Please read our Statement of Faith and all information included in this packet to determine if Victory Christian
Academy offers the type of education you want for your child. (Your signature on the enrollment agreement indicates
your aceptance). If you are in agreement, proceed to step #2.

2. READ AND COMPLETE ENTIRE ENROLLMENT APPLICATION AND RETURN TO VCA WITH APPROPRIATE FEES.
All applications, non-refundable fees and forms must be returned to the school during office hours (8:00 am - 4:00 pm). All
details on the following forms MUST be completed and returned to VCA in order to begin processing your application:

• Non-refundable Application Fee
(make check payable to Victory Christian Academy)

• Completed Enrollment Application
• Completed Notarized Parental Consent Form
• Completed Teacher Reference Form
• Completed Pastoral Reference Form
• Completed Applicant Questionnaire and

Student Pledge (Grades 4-12 only)
• Official School Transcripts (must display school’s official

raised stamp seal and be received in a sealed envelope
from former school)

• Copy of Student’s Birth Certificate
• Copy of Student’s Social Security Card
• Copy of Student’s updated Immunization Record and

recent Physical Examination Form.
• Copy of Custody Papers, if applicable
• Please see Admission Policies on Page 7

3. ENROLLMENT CATEGORIES:
Once a completed Enrollment Application with Application Fee has been received, your file will be reviewed. Par-
ents/guardians of new enrollees will be contacted with a date for Entrance Testing. The fee for this test is $35.00,
payable upon testing. Priority is given to students who submit completed applications on the established due dates
for the following enrollment categories:
• Category I: Re-enrolling students and siblings of VCA Family Enrollees: Current students and siblings of VCA stu-

dents or graduates may enroll beginning February 15, 2010.
• Category II: Christian School Transfer Students: Students transferring from another Christian school, February 22, 2010.
• Category III: Open Enrollment: Beginning March 1, 2010, enrollment is open to the public on a first come, first

serve basis.

4. MANDATORY ENROLLMENT MEETING:
A New Parent Enrollment Meeting will be held on August 9, 2010. This is a mandatory meeting for all new families All
unpaid fees must be paid at this time, and all paperwork must be completed by this meeting. The family must be en-
rolled in the FACTS program by this date–either by turning in the completed form with a voided check to the School
Office or completing the application online.

5. CURRICULUM FEE:
Due to the length of time it takes to order, receive and process textbooks for students, all non-refundable curriculum fees
must be received by April 15th.

6. LATE ENROLLMENTS:
For students approved for enrollment after July 1st, all non-refundable fees are due at the time of acceptance. Tu-
ition must be brought current to the month of enrollment. For example, if your child is accepted for enrollment in Au-
gust, tuition must be paid for July and August at the time of acceptance in order to allow time for the FACTS
program to begin your automatic withdrawal. This will allow your account to begin with a current balance.

• Non-refundable Application Fee, Computer Fee,
Field Trip Fee, and Curriculum Fee (make check
payable to Victory Christian Academy)

• Completed Enrollment Application
• Completed Notarized Parental Consent Form
• Completed Student Pledge (Grades 4-12 only)
• Updated Immunization and Medical Examination

Records
• Kid’s Club Application, if applicable
• Updated Custody Papers, if applicable
• FACTS Renewal Form

NEW ENROLLEES ONLY
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Returning Students Use Shaded Box Only

GENERAL INFORMATION (Please Type or Print Legibly)

CHILD’S LAST NAME FIRST MIDDLE PREFERRED NAME GRADE ENTERING

ADDRESS � NEW CITY STATE ZIP

HOME PHONE NUMBER � NEW DATE OF BIRTH AGE SEX

HAVE YOU EVER APPLIED TO OR BEEN ENROLLED IN VCA? WHEN? SOCIAL SECURITY NUMBER

Attach
Photo
Here

HOME EMAIL � NO EMAIL

PARENT INFORMATION
FATHER (OR GUARDIAN) NAME WORK EMAIL ADDRESS

EMPLOYER BUSINESS PHONE � NEW CELL PHONE � NEW MARITAL STATUS:

� Married � Widowed � Separated

� Divorced � Remarried � Single

IF DIVORCED OR SEPARATED, PLEASE INDICATE WHO HAS CUSTODY AND IF THERE ARE SPECIAL INSTRUCTIONS OR CONSIDERATIONS TO BE MADE REGARDING SCHOOL INFORMATION TO SEND
TO THE OTHER PARENT. A COPY OF CUSTODY PAPERS MUST BE PROVIDED.

MOTHER (OR GUARDIAN) NAME

EMPLOYER BUSINESS PHONE � NEW CELL PHONE � NEW MARITAL STATUS:

� Married � Widowed � Separated

� Divorced � Remarried � Single

ARE BOTH PARENTS LIVING TOGETHER WITH THE CHILD(REN)?� YES �NO IF NO, PLEASE EXPLAIN:

NOTE: Parents who have custody of enrolled children may not cohabitate with someone who is not his or her spouse, nor may the parent with custody of the child be a
practicing homosexual. Enrollment will not be granted if either of these practices applies to your household or family living arrangement.

PERSON RESPONSIBLE FOR HANDLING THE FINANCIAL OBLIGATION
FOR THIS SCHOOL YEAR (IF DIFFERENT FROM ABOVE)
NAME

ADDRESS CITY, STATE, ZIP

STUDENT LIVING WITH:

� Both Parents � Father � Mother

� Guardian

NAMES & AGES OF OTHERS LIVING IN HOUSEHOLD

Student Record–Office Use Only
� Immunization Records
� Birth Certificate � Enrollment Agreeement � Application Fee
� Social Security Card � Pastoral Reference � Curriculum Fee
� Physical Examination � Student Pledge (4-12) � Computer Fee
� Transcript Request � Parental Consent Form � Kid’s Club Application
� Transcripts Received � Field Trip Fee � Custody Papers (if applic.)
� Teacher Reference � Applicant Quest. (4-12) � FACTS Renewal Form
� Registration Fee Interview Date____________ � FACTS Form with Voided Check

� FULL TIME

� PART TIME

� FULL TIME

� PART TIME

WORK EMAIL ADDRESS
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MEDICAL INFORMATION AND RELEASE
PLEASE LIST ALL ALLERGIES: DATE OF LAST TETANUS SHOT

PLEASE LIST ANY MEDICAL PROBLEMS OR CONCERNS THAT WE SHOULD KNOW ABOUT CURRENT MEDICATIONS BEING TAKEN (EX. FOR ALLERGIES)

Due to Virginia State laws, VCA may not administer ANY medication to your child without proper written authorization from the parent
and/or prescribing physician. Please note the “Written Medication Consent Form” provided in this packet.
I do hereby release and hold harmless Faith Landmarks Ministries and Victory Christian Academy of any and all responsibility due to
accident or injury incurred during any and all outings, field trips, or events.
I give permission for my child to receive any and all medical attention necessary in the event of any accident, injury, sickness, etc.,
under the direction of Faith Landmarks Ministries or Victory Christian Academy, and/or the person(s) listed above, until such time as I
may be contacted.
I also hereby assume any financial responsibility for any such medical treatment.

Signature: Date:

EMERGENCY CONTACT & PICK UP INFORMATION

NAME RELATIONSHIP HOME #

BUSINESS #

CELL #

NAME RELATIONSHIP HOME #

BUSINESS #

CELL #

THE FOLLOWING MAY BE CONTACTED IN THE EVENT THAT A PARENT IS UNABLE TO BE REACHED.

NAMES AND GRADES OF OTHER CHILDREN ENROLLING/ENROLLED AT VCA:

NAME

NAME

GRADE

GRADE

NAME

NAME

GRADE

GRADE
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� MAY PICK UP CHILD

� MAY NOT PICK UP CHILD

� MAY PICK UP CHILD

� MAY NOT PICK UP CHILD

IN THE EVENT THAT A PARENT IS UNABLE TO PICK UP MY/OUR CHILD FROM SCHOOL, THE ABOVE MARKED INDIVIDUALS HAVE AUTHORIZATION TO PICK UP
MY/OUR CHILD FROM VCA. I/WE WILL, IF AT ALL POSSIBLE, SEND A NOTE OR CALL THE SCHOOL TO ADVISE STAFF OF THE CHANGE.

NAME RELATIONSHIP HOME #

BUSINESS #

CELL #

� MAY PICK UP CHILD

� MAY NOT PICK UP CHILD

NAME RELATIONSHIP HOME #

BUSINESS #

CELL #

� MAY PICK UP CHILD

� MAY NOT PICK UP CHILD

NAME RELATIONSHIP HOME #

BUSINESS #

CELL #

� MAY PICK UP CHILD

� MAY NOT PICK UP CHILD



SCHOOL HISTORY (New Enrollees Only)

LAST SCHOOL ATTENDED ADDRESS OF SCHOOL

PLEASE CHECK THE FOLLOWING IF YOUR CHILD HAS:

EXHIBITED LEARNING DISABILITIES �

BEEN DIAGNOSED AS LEARNING DISABLED �

HAD ANY PERMANENT OR PHYSICAL HANDICAPS �

PHYSICAL DIFFICULTIES OR IS UNDER ANY MEDICATION
WHICH WE SHOULD KNOW ABOUT �

IS THERE ANY ADDITIONAL INFORMATION THE SCHOOL NEEDS TO BE AWARE OF RELATIVE TO YOUR CHILD’S WELL BEING OR PERFORMANCE?

FINANCIAL STATUS

We have reviewed the financial obligations required to enroll including all fees, tuition, and fund-raisers. We will be able to cover the
financial obligation according to our enrollment agreement. If we have difficulty meeting the requirements at any time, we agree to contact
the business office immediately with an explanation and not wait for the business office to contact us. We understand that inability to make
payments in a timely manner may necessitate the withdrawal of our child(ren) until such time as our account is made current.

PHOTO/MEDIA AUTHORIZATION
Photo/Media: At times, our staff will be taking photos/videos for publicity or departmental purposes. Pictures may be posted on our
website or bulletin boards. No names will be associated with the photos. We appreciate your cooperation; however if you do NOT want
pictures of you or your child taken, please sign here.

Signature:

GRADE AVERAGE:

� A � B � C � D

REPEATED GRADE(S):__________ �

ABUSED DRUGS, TOBACCO OR ALCOHOL �

BEEN EXPELLED FROM ANOTHER SCHOOL �

EXPERIENCED DISCIPLINE CHALLENGES �

RESPONSIBLE FINANCIAL PARTY DATE
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CURRENT CHURCH MEMBERSHIP

CURRENT CHURCH MEMBERSHIP: FA-
THER

PASTOR PHONE

CURRENT CHURCH MEMBERSHIP:
MOTHER

PASTOR PHONE

ADDRESS

ADDRESS

HOW DID YOU HEAR ABOUT VCA? (New Enrollees Only)

� Radio � Friend � Amen Booklet � Relative � Telephone Book Other_________________________________

ARE THE PARENTS TITHING MEMBERS OF A LOCAL CHURCH? � YES � NO



enrollment agreement 2010-2011

We understand and agree with the Statement of Faith & Educational Philosophy of Victory Christian Academy. It is
our desire that the school work directly with us in the total spiritual, moral, social, emotional, and academic education of
our child.

As parents, we sincerely pledge our loyalty to the aims and ideals of the school. We believe that discipline is
necessary for the welfare of each student, as well as for the entire school. We give permission for our child’s
teacher and/or other agent of the school to make and enforce classroom regulations in a manner consistent with
Christian principles and discipline as set forth in Scripture and the school handbook. We further agree that we will
support the faculty and administration in discipline at home as needed. We will also ensure that our child follows
the dress code and the student code of conduct.

It is understood that all new students are accepted on a “probationary basis” for the first grading period, be-
fore grade placement and admission becomes final.

We understand that, in accordance with school policy, all fees are non-refundable. We agree to pay tuition and
all fees in a timely manner, in accordance with the financial policies and payment schedules outlined by Victory
Christian Academy.

We understand that tuition only covers a portion of the total school program costs. Additional funds are necessary to
operate the school and meet overall budgetary needs. We pledge our participation in all school-wide fundraisers (or
opt to make payments), raising the required minimum of $400 net profit per family, before March 1st of each aca-
demic year. We further understand that all sports teams also sponsor their own individual fundraisers for their par-
ticipants.

We give Victory Christian Academy permission for our child to take part in all activities, including trips away
from the school. Our child has permission to ride in Victory Christian Academy approved transportation for all ac-
tivities.

We agree to hold the school and its agents harmless for any liability to our child or any guardian or parent
thereof because of claims on behalf of our child against the school or any agent thereof because of injury or al-
leged injury to our child. Should legal action, for any reason, be taken against Victory Christian Academy, or any
employee or agent thereof on our child’s behalf, we agree to pay all attorney fees (Victory Christian Academy’s in-
cluded), damages, medical fees, or other costs.

A Student Handbook will be furnished to all students so they will be knowledgeable of general regulations.

Victory Christian Academy will provide competent teachers and a well-balanced curriculum for the total development
of our students.

Victory Christian Academy reserves the right of dismissal of any student who persistently and willfully neglects
his academic work, exercises poor citizenship, reflects adversely on the Christian principles of the school or is en-
gaged in behavior or lifestyle inconsistent with Biblical guidelines as prescribed by the Word of God. This policy ap-
plies to behavior on and off campus, and throughout the calendar year.

Victory Christian Academy, as a ministry of Faith Landmarks Ministries, admits students of any race, color, na-
tional and ethnic origin to all rights, privileges, programs and activities made available to students at the school. It
does not discriminate in the administration of its educational policies, administration policies, or other school pro-
grams.

We understand that should our marital status change, it is our responsibility to come to the Victory Christian
Academy office to have an additional Enrollment Agreement signed and updated.

We have read and are fully aware of the guidelines for enrollment. Our signatures below convey that both our
child and we agree to comply with the policy statements and guidelines of Victory Christian Academy.

Father or Guardian Signature Date Mother or Guardian Signature Date
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admissions policy

PHILOSOPHY: Victory Christian Academy is interested in attracting students who are motivated to learn, strong in char-
acter, and amenable to Christian instruction of high quality. Our programs are designed to meet the needs of students who
are average or above average in ability and achievement. At the present time, we are unable to work with students who
may require unique or specialized learning programs.

NEW STUDENT ADMISSION: All new students who have attended a different school must have a complete transcript
from their previous school forwarded to VCA prior to enrollment testing. A physical form submitted by the student’s doctor
proving the student is healthy enough to attend school, as well as a copy of their immunization record proving that the
child has completed all state required vaccinations must be submitted before the first day of classes. All new students
will be tested before entrance to VCA in order to determine aptitude and grade level knowledge. Seniors with insufficient
high school credits will not be eligible for enrollment.

ADMISSION STANDARDS: Based upon the admissions philosophy statement, Victory Christian Academy’s admissions
standards are designed to identify students who:
• Demonstrate average or above average aptitude and/or achievement
• Are socially and emotionally well adjusted
• Are amenable to correction and instruction
• Want to attend Victory Christian Academy
• Are motivated to learn
• Have parents who are supportive of VCA’s Statement of Faith and Educational Philosophy
• Have at least one parent who is a born-again Christian
• Attend church regularly (at least once per week)
• Have parents who will meet their financial obligation

� Students who have “F’s” in the final grades of current report cards, and do not have an overall “C” average will not
be considered for admission.

� Students with insufficient high school credits by the age of 16 cannot be considered for admission.
� Students with previous issues and/or convictions involving suspensions, expulsions, immorality, substance abuse,

violence, or illegal possession of weapons will not be considered for enrollment.
In addition, the Administration would urge parents to recognize that their scriptural responsibility (Deut. 6:1-9, Psalm
78:5-6, and Proverbs 22:6) is to provide their children with a Christian education and that the primary responsibility for
this task rests with the parents (Ephesians 6:4). While the Administration desires that every parent and student come to a
saving knowledge of the Lord Jesus Christ, it is required that at least one parent be a professing Christian.

ENROLLMENT IS LIMITED TO AVAILABLE SPACE. Classes are filled on a first-come, first-served basis. Admission is
open to children of all races and ethnic backgrounds. Criterion for acceptance shall be based upon the following:

1. Appropriate entrance testing. Students entering from another school with low grades or special needs will require spe-
cial consideration.

2. Pre-kindergarten applicants in both K-3 and K-4 must be completely potty trained.

3. HOME SCHOOL ADMISSIONS POLICY: Home Schoolers seeking enrollment are welcome, contingent upon the following:
A. Prospects must have a portfolio of their work for each subject, along with proper records and

documentation of the student’s progress and academic evaluation (including, but not limited to:
teacher-made or curriculum tests, quizzes, projects, compositions, research papers, etc).

B. The Academy reserves the right to:
• Qualify or disqualify the submitted materials according to our standards.
• Award or deny Carnegie units for high school courses taken in the home school setting.
• Require further standardized testing for purposes of student placement/achievement from an independent

approved agency or individual.
• Place a student in the grade it deems most appropriate based upon records, documentation, testing

and evaluation.
• Establish individual Elementary, Middle and High School schedules.

C. Seniors with insufficient high school credits will not be eligible for enrollment.
D. Letters of recommendation are required from the student’s Pastor and/or Youth Pastor, as well as from

at least one individual not related to the student. The letters must include an evaluation of the student’s
general moral and social conduct.
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Victory Christian Academy
8491 Chamberlayne Road
Richmond, Virginia 23227
804.262.8256
Fax 804.553.1905

www.vca-edu.org


